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Login the system with your email
address and password

Step 1: Login



Exchange Students

Step 2: Start application for Inbound 
Exchange Student

Select “Apply for Student 
Residence”
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Step 3 
Read the Regulation of the Student Residence

Read the regulations and 
click the checkbox to agree.
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Indicate Preferences

Select from the drop-down list
to choose your roommate 
preference. 

Then, press “Save and Continue” 
to the next page.
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Upload Document, if required

If you have any physical 
disabilities, medical 
reasons or special needs, 
please upload your 
supporting documents 
for consideration.

Press “Upload”.
Otherwise, please press 
“Continue” to the next 
page.
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Submit Application

Press “Confirm & Submit 
Application” to submit
your application.
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The application is completed. 
Please record your application reference 

number.
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Email Acknowledgment

You will receive an email acknowledgment 
after application submission.



Exchange Students

Re-login the system with your email
address and password.

Edit Your Hall Application
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Edit Your Hall Application

Select “Apply for 
Student Residence”
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Edit Your Hall Application

Press “Edit” to 
proceed.
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Edit Your Hall Application

Press “Save and Continue” or “Continue” to proceed 
after editing the form.
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Edit Your Hall Application

You are advised to print out 
your updated application 
form for your record and 
future enquiry with the 
Student Residence Office.

Press “Inbound Exchange 
Student Application” to 
return to the application.
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Edit Your Hall Application

Press “Exit and Logout” 
when you finish.
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